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EVC User Accounts

1 Click the Establishment Dashboard image
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2 Click "Staff"

3 Click the Amend User Account image
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4 Click the EVC or EVC Admin Support Tick Box

5 Click "Update "

Adding a new user as an EVC
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6 Click the Add New Staff Account image

7 Complete the boxes
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8 Click "Continue"

9 Click this EVC or EVC Admin Support Tick Box
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10 Enter a password

11 Click "Update "


