EVC User Accounts
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1 Click the Establishment Dashboard image
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To contact the support or advice team click here or on the yellow phone | - EVOLVElink Starter Gt
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« EVOLVE Guide to Cale
» Staff Guide to Comms
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» Parent Guide to Onlin¢



https://evolveadvice.co.uk

2 Click "Staff"
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Visit Approval Requirements

Overseas: Adviser Approval Required
Residential: Adviser Approval Required
Adventurous (Externally Led): Adviser Approval Required
Adventurous (Led by Own Staff): Adviser Approval Required

3 Click the Amend User Account image

Summary Contact Students Staff Volunteers D¢

myEVOLVE | Bookings I Payments i Consent ] Local Area

Search for: all Staff Accounts
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4  Click the EVC or EVC Admin Support Tick Box

Forename: Clive
Surname: Atkins
Sex: Male © Female
Email Address: clive.atkins@btinternet.com
MIS Code:
Skip MIS Upload : 0
EVC/Head Rights: _ EVC Admin Support (EVC rights without the ability to submit and |
s
Head

Disable Account :

Password: whrrsriis [Change ]

5 Click"Update "

sort (EVC rights without the ability to submit and return forms)

Adding a new user as an EVC



6  Click the Add New Staff Account image

7  Complete the boxes

Account Type:

Forename:
Surname:
Email :

Sex:

myEVOLVE Bookings Payments

Consent

Local Area

Search for: all Staff Accounts

‘ © Info : User details have been updated.
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Staff: © Read-Only

Add Staff Account

© Info : Read-Only accounts provide EVC le
access without the ability to authorise visit
These accounts were designed for governors
similar roles within the Establishment. How:
Read-Only accounts are being phased out. Ir
please use the ‘Admin Support' feature to pr
account from having submission rights.
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*recommended

Male © Female




8  Click "Continue"

l account from having submission rights.

k ®~| *recommended

@

9  Click this EVC or EVC Admin Support Tick Box

Forename: Test
Surname: Test
Sex: Male © Female
Email Address: Test@test.co.uk
MIS Code:
Skip MIS Upload : 0
EVC/Head Rights: __EVC Admin Support (EVC rights without the ability to submit and
o
Head

Disable Account :

New Password :

Confirm Password :

PIN:

Confirm PIN:




10 Enter a password

MIS Code:

Skip MIS Upload :

EVC/Head Rights: " EVC Admin Support (EVC rights without the ability to submit and return
EVC
Head
Disable Account : -

New Password : .

Confirm Password :

PIN:

Confirm PIN:

11 Click "Update "




