Your Time Off Task: Requesting Time Off

¢ @

Thingsto Do~ Calendar

Home Resources ~ Myself ~

My Time Off

Balances View more details Time Off Requests

Calendar view >
Position : CS - Client Service Representative - &/U000111

Status : Active Fiters
Request Date Time Off Policy Status
Balances as of *
{ Last 30 Days + Upcoming Requests - ] [ All(4) v J [ All (4) - } [ Apply ]
03/28/2023 o} ]
Results (1)
Personal -
ersona Policy ¢ Request Period ¥ Submitted on ¢ Status ¢ Actions
Sick == Vacation 05/30/2023 - 05/30/2023 03/28/2023 3 -
Approved L
Vv (8.00 hours)
Vacation 58.66 hours
Jury Duty -

Balances do not include pending requests

reesineor RO

Request balance carryover
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Your Time Off Task: Requesting Time Off

& Back Time Off Request s BasK Time Off Request

Start Date * End Date *

Vacation (40.00 hours)
06/12/2023 (o] ] [ 06/16/2023 o] ] Reason Code : V ﬁ P
Mon Jun 12, 2023 - Fri Jun 16, 2023

Time Off Policy *

[ Vacation > ] © Add more Time Off

Reason Code * Duration Type
Approve By Date

v -] Hours @ Success x

[MM/DD/YYYY o) J =

D Make Recurring o
Comment (Optional) i

Start Tinier Hours Per Day * Your request was submitted successfully.

[ 8:00 AM (o] ] { 8.00 ]

£
0/250

© Add more Time Off

= |
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Your Time Off Task: Requesting Time Off

6 hate
]
Thingsto Do Calendar

Calendar

Current Position

Day
@) Marchi20250 @ CS - Client Service Representative Active
YFilter  Time Off - Email Calendar Settings &vuoooin
Sun Mon Tue Wed Thu Fri Sat Select the request dates on the calendar and click

the button below.
Feb 26 27 28 Mar 1 2 3 4

@ Request time off -

Time Off Balances

Balances as of

5 6 7 8 9 10 1
03/28/2023 (2}

Time Off Policy Balance
Personal ames
12 13 14 15 16 17 18 -y
ick -
@
Vacation 18.66 hours
Jury Duty -
19 20 21 2 23 24 25
26 27 28 29 30 31 Apr 1
@
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