
Resources - Duolingo Spreadsheets

How to Use the Duolingo Spreadsheet - Educator

For information on what the student sees, CLICK HERE.

TAB: Student Calendar (will have 
student’s name)

● Every lesson, you will fill in 
information including the date and 
what materials you covered.

● For Speaking/Listening Sets: 
Selecting the practice set you are 
using from the dropdown menu will 
auto-populate the vocabulary, slides, 
and answer key for that topic.

● For Reading/Writing Sets: You will 
use the dropdown menu to select the 
practice set you are using and then go 
into the student’s “Reading and 
Writing Sets” document, linked in the 
top left corner of the spreadsheet to 
complete the exercises in that 
document directly. 

● For Conversation Practice Sets: Go 
directly to the “Syllabus” tab.

● Try to alternate between the different 
areas of the exam to give each section 
equal focus.

● The Student Notes section is where 
you can leave notes that will be 
visible to the student. This is optional 
and can be used as needed.

● The Internal Notes section is where 
you can leave notes that should not 
be viewed by the student. These can 
be notes to yourself on where you left 
off in the material, or notes to Zinkerz 
staff. This is optional and can be used 
as needed.

https://docs.google.com/document/d/16ZafM-hctxf2QzhRfUhssbsKecwnk0wnx6X4y2w8yB0/edit
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TAB: Syllabus

● This tab has all the material that is 
linked on the individual student’s tab 
in one place, if you ever feel you want 
to see the material as a whole.

● The conversation sets are linked here 
for you to use in classes.


