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# Sharing from created or given google calendar... 43 steps

We have to give ourselves access to the contractors calendar

STEP 1

Click the settings and sharing option found nex to the main calendar

hover over the main calendar under : my calendars

v  [E Google Calendar - Week of No. X + = u] x
<« @ % calendargooglecom/calendar/u/0/r/settings/calendar/b255eHIIbmbGIIbARZAGAYWIsLmNvbQ Tpi=1 ® % @ fErewi
= Iwe Calendar Today < » November 2024 Q (® & Week - B & @ G
suN won TuE wep THU FR
} creste -
10 11 (12] 13 14 15 16
@
.
-
" Display this only
n "
29 Se'llmgjghand sharing
. o
[ L LT ]
My calendars eoo0000®
Fairdoen -
Birthdays
Tasks
Other calendars ~ + A
Halidays in Canada
-— ’
107
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STEP 2

Click the Add people and groups button

v [ Google Calendar - Calendarse: X+ _ - .
€« > C calendar.google.com/c g QGAYWISLmNVbQ?pli=1 ® fr @ e
€ Settings
General Access permissions for events
Add calendar v O Make available to public

Import & export
Got shareable link

Sattings for my calondars sharing your calendae

@ Fairdoon ~

| Calendar settings Share with specific people or groups
Access permissions for Fairdoon (Owner)
events o onysrenoclientsg@pmail com

Share with specific people
oF groups + Add pm@and groups

Event notifications

All-day event notifications

Other notifications

Integrate calendar

STEP 3

enter your own professionnal email
v [E Google Colendar - Calendar st % + - o x
€ 3 © % calendargoogle.com/cale 2 SeHJibm9j QGAtYWIsLmNvbOpli=1 @® fr @ e

Share with specific people

do@admissis.com

renaldo@admissis.com
ronalda@admissis.com

Cancel  Send
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STEP 4

Go to the permissions dropdown

v [B Google Calendar - Calendarse: X+ - o ®

¢ <+ € % calendargoogle.com/calend: 55eH. i QGAtYWIsLmMNvbQTpli=1 ® T @ fewd

Share with specific people

o ronaldo@admissis.com X ]

Add email or name

Permissions

See all event details

STEP 5

Select the : make changes and manage sharing option

v [E Googie Calendar - Calendarse: X+ B
€« > C 25 calend g 5 WGt WIsLmNvbQ2phi=1 P o p—

Share with specific people
; ronaldo@admissis.com X o
Add email or name

Permissions

see all event details

see only freesbusy (hide details)

see all event details
Make changes to events

Make changes and manage sharing

<
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STEP 6

Click save

v [ Google Calendar - Calenderse: X + - o x

€ 3 € % calendargoogle.com/calendar/u/0ji/settings/calendar/b255eHNIbm3jbGIbnRz QG YWIsLmNvbQTpli=1 @ % @ b

Share with specific people

o ronaldogadmissis.com X o

Add email or name

Permissions

Make changes and manage sharing

Cancel Sc@

1108
2024-11-12

STEP 7

In YOUR inbox, find the calendar share email

&€ 3 X (% mailgoogle.com/mail/u/0/7tab=rm&oghifinbox e % B & 0 @
88 | 03 Tous les favorss
= M Gmail Q, Search mail = @ & — e

@ / Compose o- ¢
Mail |
O & inbox SIS ‘ Get more done - in less time - with Al
- Yr Starred Upgrade your plan to get Gemini integrated into Gmail, Docs, and more. Help your small
: © Snoozed business get things done.
Ok B> Sent Tryatnocost  Dismiss
Draft: 43
Meet B aits .
v More -
~ Unread 1-500f 314§
Labels +
Fairdoon 5] Fairdoon has shared a calendar with ... 11:0BAM
G ® Tango Team Welcome to Tango Pro! ~ - Tango Yo... 10:54 AM
@ Facture L

5 wpericpureener 4. B WP OO DGO DG
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STEP 8
Click Add calendar

\_/
) Fairdoon has shared a calendar X

€ 3 X (% mailgoogle.com/mail/u/0/Mab=rm8ogbi#inbox/ WhetKLBNCPXIGFhKPNMAnktljRZCsICsMpBZBMcWPSMNTDKfBNIZ HIKLTKpnzRpmObgB @ 1 s 0
2z | [ Tous les favoris
= M™i Gmail Q, Search mail 3= ®nctvev (2 3 WA i PO e
[~ / Compose € O 0] B O @ [ ] i e ° 1of314 < >
Mail
- & Inbox £ Fairdoon has shared a calendar with you (Extemall D inbox E=
¥ Starred
Chat ® Srenrd) Fairdoon <onyxrenoclients@gmail.coms 1:08AM (1 minute ago) ¥y ‘Share this email Aal
tome v
x B Sent
Meet O Dprafts & Hello renaldo@admissis.com, s
v~ More -
‘We are writing to let you know that Fairdoon <onyxrenoclients@gmail.com=> has given you access to manage
events and sharing settings for the Google Calendar called "Fairdoon”.
Labels +
Aifter adding this calendar to your other calendars, you can hide or completely remove it whenever you want.
B clan40 18
B Facture Add lh@calendar.
28 O Taperici pour rechercher , 4 . D WP e e % s 0 &) G 6 9

STEP 9

from your calendar (should pop up) click add

@ Admissis - Calendar - Week of | X

& calendar.google.com/ealendar/u/0/red=onysrenoclients@gmail.com

Created with W

Add calendar

onyxrenoclients@gmail com

ol
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STEP 10

In FRONT, go to the settings menu

N/
VI8 Front (1628) x =, Fairdoon hasshared a calendar X [ Admissis - Calendar - Weekof | X = o x

Q Search Inbox Setup guide
Z Compose v Open Archived Snoozed Trash Spam ’G)\ '@' @ [re—
Me =~ = Filter ~ Tl Newest -~ Breeze v : (4 &
v d Inbox 1628 . .
Eaan M Fairdoon has shared a calendar with you
+2 Assigned t 13 .
ssigned o me Fairdoon has shared a calenda...
2. Shared with me 64 Hello ronaldo@admissis.com, ... Fairdoon <onyxrenoclients@gmail.com>
(2 Discussions To: Ronaldo Zephyr N
T . Subject: Fairdoon has shared a calendar with o
y ango Technology, Inc M ou
B Your receipt from Tango Techn... y
Breeze 1551 N .
~ Your receipt from Tango Techn... &
7.7 Starred Add internal comment a
e e T EY Y Y )
From that menu, go to the Personnal section
| AN/
I8 Front (1628) x & Fairdoon has shared a calendar X EMMH&S-M-H%‘ x + — a x
€ 3 © % sppiontapp.com/setting e 2 % 0O &0

(| ] : Q, Search teammates, inboxes, rules, tags, and more Setup guide

to

M Admin home

Admin home

{ ]
/@ Manage teammates

Add people to your team and control what they can access.
</> Developers ’ ’

Review all Add teammates
[ Company ~

Workspaces

Teammates

i O Tpericipourrechercher . M T o @ @ iﬁg & EEE
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STEP 12

Select the Channels option

75
Pl Front (1626) ® ) Faicdoonhas shared acalenda: X [ Admissic - Calendar - Weekof | X+

€ 2 ©C % appfrontapp.com/sett

Q Search teammates, inboxes, rules, tags, and more

Setup quide

Company Personal

Welcome, Ronaldo!

M My home
@ Ronaldo Zephyr
@ronaldo
[ ]
O Personal ~
Inboxes i
Channels 0 Available
Tags Busy @
s o Qut of office @
8| £ Bapericipourrechercher 4 M0 T @ € » ® I 6 G P

STEP 13

select your professional email

% € Fairdoon has shared a calendar X [ Admissis - Calendar - Weekof | X+

i @D : Q. Search teammates, inboxes, rules, tags, and more

Ca

Setup guide

M My home Name 4
O Personal N ™M ;t:rf:ldo@admlsms.com
Inboxes
Channels
Tags
Rules
B P Wpeidpourececher 4. B o @ @ b G @ 9 & & P

Created with

(D) What's a channel?

A channel is the medium
through which customers
contact you, like Gmail,
Office 365, WhatsApp,
Facebook, and more
Channels feed messages
into Front inboxes.

Connecting a channel won't
impact your team'’s current

8 of 23
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STEP 14
Click delete delete Channel

N/
|—-'I=rn.nma?n % @ Fairdoonhasshared a calendas X [ Admissis - Calendar - Weekof | X - o x

8 8 . 0 : Q. Search teammates, inboxes, rules, tags, and more Setup guide

Company Personal

M ronaldo@admissis.com Delefg channel ®

M My home
Routing Settings
O Personal ~
Inboxes Channel
A Create routing rules Edit default inbox ; ?
Channels routlng @ How does routing work?
Route conversations from
Tags -
e your channel to the right
Rules Front inhox(es).
Bl 2 Teric pow rechercher , o = e vwG® 966G

STEP 15

Click Remove Channel

"
voule Front (1628) % (B Fairdoon hasshared ealendsr X [ Admissic - Calendar - Weekof | X 4 - o x

compr
Remove channel
Delete channel ®
My home
A My Future messages will not appear in ronaldo@admissis.com.
Existing conversations will be kept.
€ Personal A
Cancel Remove this channel
Inboxes .
How does routing work?
Channels routing @ 9
Route conversations from
Tags - -
k your channel to the right
Rules | | . 1 Frant inbox(es). |
18 | O Taperici pour rechercher D = 00 @€ v 6 ® I 6 &
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STEP 16

You now have to reconnect your email : click connect a channel

A7
Pyle Front(1628) % @ Fairdoon hasshared acalendar X [ Admissis - Calendar - Week of X - o x

Q. Search teammates, inboxes, rules, tags, and more Setup guide

Channels o

M My home
(D) What's a channel?

O Personal ~ A channel is the medium
nb Name Rou through which customers
nboxes

contact you, like Gmail,
Channels Office 365, WhatsApp,
Tags Facebook, and more,
Rul Channels feed messages
ules You do not have anv chani R .
® P wpericipurececher 4. B m i @@ b G D I GG D

STEP 17

Select the gmail tab

o — -
vl Front (1628) x = Fairdoon has shared a calendar X [ Admissic - Calendar - Week of | X+ - o x

Q  Search teammates, inboxes, rules, tags, and more Setup guide

Company Personal

Connect a channel

M My home

€ Personal ~
Inboxes Email
Channels
Tags

M Google 0 Microsoft e Other email acc...
Rules
88 O Taperici pour rechercher |, 4. D = 9 @ @ ) 6 ® 4 G G (]
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STEP 18

Select connect under the gmail tab

A
e Front (1628) ® b Faidoon has shared a calendar ¥ [T Admissis - Calendar - Weekof | ¥+ - o x
€ > 0 & Qv 0|0

Q  Search teammates, inboxes, rules, tags, and more Setup guide

Company M Google @ Microsoft e Other email acc...
Forwal

Add a Gmail account or a Add an Qutlook

ffice365 ard your emails to Front

] My home > Group distribution. or Exchange account
Connect Connect Connect

O Personal ~
Inboxes
Channels Messaging
Tags
Rules ~ i P —

® O Bperidpourecrecher 4. B T o9l @ @ b @ ® 9 & & B

STEP 19
Click here

=

\_ A
I8 Front (1628) x ' Fairdoon hasshared a calendar X [ Admissis - Calendar - Weekof X 4 - a x

Q Search teammates, inboxes, rules, tags, and more Setup guide
e Account type
Company + Account type What kind of Google account do you have?
nail re .
A © Gmail Account
My home . Cattinme
y Settings Standard email account. Has an address and a password.
. Google Group
€3 Personal ~ Similar to a standard email account, but shared with a
Inboxes group. Has an address but no password
CrEmEs Gmail Alias
Tags
Rules Cancel m
- -1

8 O Taperiei pour rechercher , O W S G 6 iig =/ &Q ’:},
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STEP 20

Click continue

-
Prle Front(1628) % g Fairdoon hasshared acalenda: X [T Admissis - Calendar - Weekof | X+ - o x
€ > © % sppfrontapp.com a ¥ [n] L 0

@ 8 8 .

Company * Account type
E | ad
M My home setting
Route to i
O Personal ~
Inboxes
Channels
Tags
Rules
| O pericipourrechercher 4. M0 T e e v 6@ a

STEP 21

Click select all

a4
Pyl fron: (1628) % M Fairdoon has shared acalendsr X [T Admissi - Calendar - Weskof | X+

€« > C 23 app.frontapp.com/settir

Q Search teammates, inboxes, rules, tags, and more

Q. Search teammates, inboxes, rules, tags, and more

® 6 o

Setup guide (Z)

Account type

What kind of Google account do you have?

© Gmail Account

tandard email account. Has an address and a passwort

Google Group
Similar to a standard email account, but shared with a
group. Has an address but no password.

Gmail Alias

Cancel

Setup guide

* Account type

Company rsonal

+ Email address

M My home

O Personal ~
Inboxes
Channels
Tags
Rules

£ Taper ici pour rechercher ¢ v ® a

.
L] . o n

Created with

& 6

Sign in and allow Front access

Privacy Policy

Select what Front can access

Select all

M Read, compose, send, and permanently delete all your

12 of 23
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STEP 22

select your professional email

| e/
Sl Front(1628) % M Fairdoon has shared a calendar %X [£ me‘ml 2 accountsgoogle.com
€ > O % appfrontapp.com/settings/t 468/channels/new (G signinwith Google
G

@ 8 .. ©

. to continue to Front
Company Personal Acco| tecentinue to Fron

* Emai o Ronaldo Zephyr
ronalek ssic.com
M My home Settif
Richard
- 3 quelphlakeclients@gmail. com
ugy h
Afshin
O Personal ~ (] nev clients@gmail.com
Inboxes Amo
Channels
Tags
@ Use another account
Rules

Wy S W W W NN X X

STEP 23

Click continue

% M Fairdoon has shared a calendar % Emmi 5 accounts.google.comy

G sign in with Google

F

Sign in to Front

@ ronakdogadmissis.com -

M My home * Settil

©) Personal ~ Conee!
Inboxes
Channels
Tags

Rules

B O mecrureae 4 B R T OC PBO DG D

Created with

Choose an account

Setup guide

' Front access
fand sl C

B, ref Privacy Policy

Select what Front can access

Select all

- M Read, compose, send, and permanently delete all your

le will share your name, em:
file picture with Front. See F

Setup guide

! Front access
€

B, ref Privacy Policy.

Select what Front can access

Select all

M Read, compose, send, and permanently delete all your
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STEP 24

Drag to highlighter

S
e Front (1628) e m — t . 15=S149366 5% l - o x
« G (% appfrontapp.co F - a ¥ B & 0

8 B8 .. B

Company Personal

M My home
0 Personal ”~
Inboxes
Channels
Tags
Rules
88 O Taperici pour rechercher L

STEP 25

Click continue

% app.frontapp.com,

8 8 4 ©

.
mpany Personal

1y home

ersonal ~
boxes

hannels

1gs

ules

Created with

RS = accounts.googleco

Front wants access to your
°8 Google Account

Setup guide

o renaldo@admissis.com

* Acco
4 @ Front already has some access {
* Emai \
See the 5 services that Front has some access to,
ttiy

Make sure you trust Front

Learn about the risks

Select what Front can access

Cancel Continue

Select all

M Read, compose, send, and permanently delete all your

€0 »vy60® IJI66

Front wants access to your

Google Account SEEHREN
@ ronsidogadmissis.com = Add calenda
Acco Eront Import & exp
L @ Front already has some access ront access
Emai  _ ] ; | &
See the 5 services that Front has some access to. Settings for
il F Privacy POI‘Cy @ Fairdoon

Make sure you trust Front

Calenda

Learn about the risks

Select what Front can access Event nol

T
Cance CB_tinue

Select all

Other nal

Mi Read, compose, send, and permanently delete all your Integrate

14 of 23
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STEP 26

unselect the import email history

.
e Front (1628) X M Fairdoon has shared s calends: X

[ Admissis - Calendar - Week of - X+ = o

Q Search teammates, inboxes, rules, tags, and more

Setup guide

nlll ..
M My home
© Personal ~
Inboxes
Channels
Tags
Rules
88 2 Taperici pourrechercher , 4 o
STEP 27
Click continue
Y for e S

« S« %3 app.frontapp.com/sett

B 8 . ©

.

Account type o
Import email history
Email address

Settings

Import Labels as private tags

Cancel

[T Ackmissis - Colerndar - Weekof | X+ - o x

Q  Search teammates, inboxes, rules, tags, and more Setup guide

Company Personal

M My home

) Personal A
Inboxes
Channels
Tags
Rules

S8 O Taperici pour rechercher ’ o

Created with

Account type o

Import email history ~
Email address . u
Settings

Import Labels as private tags

SV Continue |

€e v ®® I 66 %
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STEP 28

Select your default inboux for the channel

I\
TR Font(1629) % M Fairdoon has shared a calendar % [ Admissis - Calendar - Weekof | X + - o x

r » C

&2 [ Tous les favoris

8 B8 .. B : Q Search teammates, inboxes, rules, tags 1p guide

U
) . ® What's an inbox?
Company o Route to inbox |n bOX
A Front inbox is a containe
Choose of messages. It is where
M My home a teammates get assigned
default conversations to work on.
inbox Ao inbosw con rpcejye
€ Personal ~ Inbox 1 multiple
Inboxes [ ] mnail, SMS,
Channels
Tags Breeze -
Rules B o —eeened€
B O mpericipowrrechecrer 4. W o @ @ @ ® 9 & @& G

STEP 29

Continue

STEP 30

We will now add the email to the shared inbox by going in the company tab

~ | B Front(1628) % M Fairdoon has shared a calenda: X [ Admissis - Calendar - Weekof | X +

€ = © (= appfrontapp.com/sattings/tea

Q Search teammates, inboxes, rules, tag|

—/ Channels
A My home
© Personal ~
Name +
Inboxes
Channels

ronaldo@admissis.com
Tags ™ Gmail

° Rules
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STEP 31

Click inboxes

- ey

Deliverability

A Admissis ~
Teammates
Roles and permissions
Time off and shifts
Inboxes
Channels
Tags
Views
Message templates
Signatures

lay Importing calendar events...

STEP 32

+ £~ & a0 LI .

Select the appropriate inbox

iverability

missis ~
mmates

2s and permissions

e off and shifts

oxes

innels

s

NS

ssage templates

natures

brting calendar events...

ici pour rechercher , 4+’ | M T8

0000000

-
®
(]

Created with W

Clan des 40 A
40 rdvs

Email marketing A

Habitec A

ROC 2\

Rest of Canada

Stabilité A
Stabilité

Urgence Elevée A
Passé la limite

Urgence modérée A

Entrepreneurs avec warning

L6 @ I 66 %

Suggestions ()

Enable Al features al

Detect customer sentiment, stay up to date with
conversation summaries, and automatically resolve
chat conversations.

Go to Al settings

Learn how to...

Explore Front Academy Speed up

Take courses S
Enroll in hands-on training to o 5

™ s s A

M bdvclients@gmail.com ¢
M ronaldo@admissis.ca &k
M soumission@thermopompeqc.

ma  valiantcustomers@gmail.com
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STEP 33

Click connect a channel

Personal
Inboxes >
Rules Access Ticketing Settings Custom fields Business hours
=» Route to inbox Connegt channels Create routing rules
Ensure the right teams are handling customer conversations by routing a conversation
from a channel into the right Front inbox based on the conditions you've set for a channel.
No rules
~ 88 13 channels >

IZI
.
Click connect
Imports
App store Email
Preferences
Al M Google @ Microsoft
Q siing _ B e
Add a Gmail account or a Google Group distribution list Add an Qutlook, Office365, or Exchange account
Deliverability
Co Connect

A Admissis ~
Teammates
Roles and permissions Messaging
Time off and shifts
Inboxes
Channels Front Chat 0 Facebook
Tags Al Chatbots and live chat for in-the-moment service Manage Facebook DMs and comments

Created with W 18 of 23
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STEP 35
Click here

ompany Personal

Company rules
Custom fields
Company tags
Imports

App stare
Preferences

Al

Billing
Deliverability

Admissis ~

Teammates

STEP 36

Click Continue

oup

Created with W

Channels

Connect a channel

© Account

= Account type

= Email address

Route to inbox

Account type

What kind of Google account do you have?

Gmail Account

Standard email account. Has an address and a password

Google Group

Similar to a standard email account, but shared with a group. Has an addres

Gmail Alias

Additional email address for a standard Gmail account or Google Group

111
2024-11-12
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STEP 37
Click here

@ Sigg in with Google

ir Privacy Palicy

STEP 38
Click Select all

to continue to Front

Ronaldo Zephyr

Select what Front can acces ranaldo@admissis. com
Select all Richard
guelphlakeclients@gmail.com

M Read, compose, send, and pg o A
email from Gmail. Learn mor¢ e

o Arno
maplegreenclients

@ View and manage the provisic

resources on your domain. Lé @) ‘:_.‘,,_,,E.,,,.\, o

@ Use another account

gmail.com

£ See, edit, share, and permang
calendars you can access usingraouge Gaenuar:
Learn more

©® What to expect after connecting

Emails sent and received and calendar will sync between Front and Gmail. Mail statuses (read, unread,

Created with W 20 of 23
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STEP 39

Click Continue

o e e —eem

gn in with Google and allow Front access to youl
o0 0

J¢ Signin with Google

Select what Front can acces

Select all

M Read, compose, send, and pe
email from Gmail. Learn mor¢

® View and manage the provisig
resources on your domain. L€

E See, edit, share, and permang

calendars you can access usil

Sign in to Front

onyxrenoclients@gmail.com ~ )

By continuing, Google will share your name, email address, language
preference, and profile picture with Front. See Front's Privacy Policy and

Terms of Service.

You can manage Sign in with Geogle in your Google Account.

rivacy Policy.

Cancel

p,] Continue )

English (United States} =

Help  Privazy  Terms

Learn more

STEP 40

Click select all

ype _

Sign in and allow Front access
Iress Sign in with Google and allow Front access to you
inbox L X N Sign in with Google

Select what Front can acces

Y EUOYIE CAIETIOEr.

Select all

]

Created with W

Read, compose, send, and pe
email from Gmail. Learn mor¢

View and manage the provisig
resources on your domain. L&

See, edit, share, and permang

G signinwith Google

Front wants access to your
Google Account

o onyxrenoclients@gmail.com

Select what Front can access

¥ Read, compose, send, and permanently delete all
your email fram Gmail. Learn more

@ View and manage the provisioning of calendar
resources on your domain. Learn more

[© See, edit, share, and permanently delete all the
calendars you can access using Google Calendar.
Learn more

calendars you can access usil

Privacy Policy.

Learn more

g GUoygiE Caeniuar,
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STEP 41

Click Continue

Select what Front can acces

s
-
Select all

Make sure you trust Front
M Read, compose, send, and pg You may be sharing sensitive info with this site or app, Learn about how

email from Gmail. Learn morg  Front will handle your data by reviewing its terms of service and privacy
palicies. You can always see or remove access in your Google Account

Learn about the risks
® View and manage the provisi¢

resources on your domain. Le

» N

{ Cancel ( Conti ]

{ ance Y “F[-\ )
£ see, edit, share, and permang

calendars you can access Using euogecaenuar:
Learn more

1at to expect after connecting

ails sent and received and calendar will sync between Front and Gmail. Mail statuses (read, unread,
r) and organizational settings (labels, signatures, rules) will not sync.

STEP 42

Click Continue
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STEP 43
Make sure email is linked to the right channel

channels i.e. email, SMS,
Facebook, etc.

am e e e

‘.

M
0_0- @
@/‘ “n

Created with W 23 of 23


https://tango.us?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links

